POLICIES, PROCEDURES AND BY-LAWS COMMITTEE
Purpose
The purpose of this committee is to formally document, maintain, review and revise the Policies & Procedures and By-Laws of the association.
Possible / Typical Duties and Responsibilities 

· Develop a Policies and Procedures manual for the administrative operations of the association.  Review minutes of past business and board meetings to see if any decisions of the board or approved motions of the membership should be formalized as a policy, procedure or by-law.
· Review Policies & Procedures and By-Laws of other forensic associations for possible consideration of ideas to include in our respective documents.
· Inform and advise the CACLD Board on any proposed additions, deletions or revisions related to the P&P’s or By-Laws of the association.
· Provide semi-annual report of activities to the Board and membership.
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