HISTORICAL COMMITTEE
Purpose
The purpose of this committee is to organize, preserve and maintain those records of the association that are of legal or business significance, or of historical interest.
Possible / Typical Duties and Responsibilities 

· Develop a policy and procedures regarding records retention, archiving, destruction, etc. of the association’s records.

· Review, organize and catalog the existing records of the association, as described in the above purpose.
· Arrange to have records scanned to appropriate electronic archival media for easy storage and transfer.

· Dispose of records that are no longer needed for any legal, business or historical reasons.  Organize and maintain hard copies of records that have a legal, business or historical purpose.

· Memorialize association meetings, banquets and other significant events via photography and maintain a photo journal for posterity.

· Inform and advise the CACLD Board on any issues of interest related to any of the above.
· Provide semi-annual report of activities to the Board and membership.
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